
      
 

 

YMCA JOB DESCRIPTION 

 
Job Title:  Preschool Teacher Assistant 

Reports To:  Karen Teusch, Early Childhood Development Coordinator 

 

 

POSITION SUMMARY: 

Assists the preschool teacher with classes that promote a safe, enjoyable and positive learning 

environment that includes pre-k & gym skills as determined by the Indiana Foundations state 

curriculum. Provides a quality educational experience to children and parents that focuses on 

the YMCA values:  caring, honesty, respect and responsibility.   

 

ESSENTIAL FUNCTIONS:  

1. Assists with classroom and gym activities, keeping safety and well being of the children as a 

priority. Responds to emergencies quickly. 

 

2. Builds effective relationships with parents so they feel comfortable when leaving their child 

with confident, reliable and experienced teachers.  Engages parents as volunteers. 

 

3. Is responsible for assisting with lesson planning, preparation of classroom and gym 

activities and supervising all activities. 

 

4. Assists with keeping accurate records of attendance, accident reports, personal information 

and special needs as specified by parents. Maintaining confidentiality at all times. 

 

5. Follows YMCA policies and procedures as explained in training with the Early Childhood 

Development Coordinator and as stated in the employee handbook.   

 

6. Helps with research and development of the pre-school program. 

 

7. Maintains cleanliness of the classroom and equipment. 

 

YMCA COMPETENCIES: 

Mission Advancement:  Accepts and demonstrates the Y’s values.  Demonstrates a desire to 

serve others and fulfill community needs.  Recruits volunteers.  Builds effective, supporting 

working relationships with co-workers.  Supports fundraising.  Has an understanding that the 

successful pre-school program serves as a feeder system into other YMCA youth and family 

programs to build membership that makes our organization stronger and better able to serve 

community needs. 

 

Collaboration: Works effectively with people of different backgrounds, abilities, and opinions.  

Seeks to first understand another’s point of view and remains calm in challenging situations.  

Speaks and writes effectively.  Takes initiative to assist in helping  others.  



 

Operational Effectiveness:  Makes sound judgments. Transitions from one activity/situation to 

another.  Embraces new approaches and discovers ideas to create a better member service.  

Establishes and strives to meet or exceed goals, clarifies tasks, plans work and actively 

participates in meetings.  Follows budgeting policies and procedures.  Works to deliver a high 

value experience for program participants. 

 

Personal Growth:  Pursues self-development that enhances job performance.  Demonstrates 

an openness to change and seeks opportunities in the change process.  Accurately assesses 

personal feelings, strengths and limitations and how they impact relationships.  Has the 

functional and technical knowledge and skills to perform well; uses best practices and 

demonstrates knowledge as described in the YMCA employee handbook.  

 

 

QUALIFICATIONS:   

1. Required certifications:  CPR, First Aid & AED and Child Abuse training. 

2. Required background check. 

3. The pre-school teacher assistant must have a pleasant, patient, outgoing and 

understanding personality with an aptitude for understanding children and parents needs. 

4. Must understand the growth and development of the 2-5 year old child. 

5. Must be at least 18 years old and have a high school diploma/GED. 

6. Previous experience with diverse populations, ability to develop positive relationships with 

people from different backgrounds is preferred. 

7. Ability to plan, organize and implement age/developmental appropriate activities in 

accordance with the curriculum in the event of the pre-school teacher’s absence. 

 

PHYSICAL DEMANDS: 

1. Ability to perform all physical aspects of the position; including walking, running, 

standing, bending, reaching and possibly lifting children. 

2. Ability to participate in all activities.  

 

 

 


