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PARKVIEW HUNTINGTON FAMILY YMCA 
 
Job Title: Property Director Job Code: 
FLSA Status: Exempt  
Reports to: COO Revision Date: 6/18/2019 
  

POSITION SUMMARY: 
The Property Director provides professional leadership to the day-to-day building operation of 
our 57,000 square foot facility.   
 
ESSENTIAL FUNCTIONS: 
1. Provides overall coordination of facility maintenance, including, but not limited to, 

mechanical, electrical, plumbing and ventilating systems. 
2. Repair machines, equipment, or structures as necessary. 
3. Reflect and uphold the mission and core values of the YMCA when dealing with people 

within the YMCA facilities and in the community. 
4. Recruits, hires, trains, develops, schedules and directs property staff.   
5. Engage in active listening and models relationship-building skills in all interactions with 

members, volunteers, guests, and staff members in order to build relationships and 
communicate our cause.  Responds to all member and community inquiries and complaints 
in timely and professional manner. 

6. Develops, manages and controls budgets related to the position.  
7. Be an active and contagious champion for overall membership goals, retention and 

satisfaction. 
8. Assists in YMCA fundraising activities and special events.  
9. Ensure prompt removal of snow and ice during weather events. 
10. Maintains proper and accurate records and departmental files. 
11. Manage daily cleaning and maintenance schedules, including monitoring the performance of 

any contracted cleaning companies. 
12. Implement an effective system to ensure a prompt response to repair and maintenance 

requests. 
13. Oversees all contractors that work in the facility and grounds.  May request and review bids, 

and recommend selection of contractors. 
14. Creates and administers annual and long-range preventative maintenance plan. 
15. Works with outside agencies such as fire, health, building departments, etc. to ensure 

compliance with all local, state and federal regulations related to facilities and grounds. 
16. Maintain any building certifications as required by the YMCA and regulatory agencies. 
17. Ensure pool operations are running within specified safety guidelines. 
18. Develop annual and long-range plan of capital projects, consistent with the YMCA’s strategic 

plan and community needs. 
19. Serves as staff representative on any Building and Safety Committees or Task Forces.   
20. Willingly perform other duties as assigned. 
 



The Y: We’re for youth development, healthy living and social responsibility. 

PHYSICAL DEMANDS: 

While performing the duties of this job, the employee is often required to: climb stairs, bend, 
stoop, kneel, twist, reach with hands, sit, stand for an extended period of time, climb ladders, 
walk, shovel snow, lift and/or move up to 50 pounds, have finger dexterity, grasp, perform 
repetitive motions, talk, hear and have visual acuity. 

The work is performed both indoors and out, and may require travel to various locations. While 
performing the duties of this job the employee is exposed to weather conditions prevalent at 
the time. 
 
YMCA COMPETENCIES (Team Leader): 
Mission Advancement: Models and teaches the Ys values. Ensures a high level of service with a 
commitment to changing lives.  Provides volunteers with orientation, training, development, 
and recognition. Cultivates relationships to support fund-raising. 

Collaboration: Champions inclusion activities, strategies, and initiatives. Builds relationships to 
create small communities. Empathetically listens and communicates for understanding when 
negotiating and dealing with conflict. Effectively tailors communications to the appropriate 
audience. Provides staff with feedback, coaching, guidance and support. 

Operational Effectiveness: Provides others with frameworks for making decisions. Conducts 
prototypes to support the launching of programs and activities. Develops plans and manages 
best practices through engagement of team. Effectively creates and manages budgets. Holds 
staff accountable for high-quality results using a formal process to measure progress. 

Personal Growth: Shares new insights. Facilitates change; models adaptability and an 
awareness of the impact of change. Utilizes non-threatening methods to address sensitive 
issues and inappropriate behavior or performance.  Has the functional and technical knowledge 
and skills required to perform well; uses best practices and demonstrates up-to-date knowledge 
and skills in technology. 

QUALIFICATIONS: 
1. High school diploma or equivalent; college preferred.  Property Manager Certification a plus. 
2. Five years building operation experience, preferably in a supervisory role. 
3. Certified Pool Operator (obtain within 90 days) 
4. Hands-on knowledge of mechanical, electrical, plumbing and ventilation systems. 
5. Proven experience in fiscal, budget and project management. 
6. CPR, First Aid and AED certifications within 30 days of employment. 
7. Driving record and background check that meets YMCA standards. 
8. Excellent verbal and written communication skills. 
9. Must be available to respond to calls and work during “off-hours”, including evenings and 

weekends. 
10. Solid computer skills with knowledge of MS Word and Excel. 
11. Must be able to effectively manage self and others in a fast paced environment. 


